
What you can expect:

Quick Tutorials on how to use the most useful 
functions within TeamSnap as a team manager

Useful links to TeamSnap resources that will help 
you further understand the functions within 
TeamSnap

TIPS on how to use the functions more 
effectively

A suggested road map to get your Hockey season 
started!

TeamSnap is a platform for all levels and types of sports to help organize and effectively communicate with  team 
managers, coaches, players and parents.

Helping Managers Navigating TeamSnap for an Effective Hockey Season!



Á Simple, logical navigation

Á Set managers and teams up for success

Á Keep track of player availability for all ice sessions

NEW! Easy Health Checks & Reporting

Á Useful and easy to find content that answers questions and 
educates parents, players and coaches

What makes TeamSnap

Effective?



TIP: Add all of your coaching staff to your 
¢ŜŀƳ{ƴŀǇ ǊƻǎǘŜǊ ŀǎ άƴƻƴ-ǇƭŀȅŜǊǎΦέ ¢Ƙƛǎ 
enables them to also complete the Health 
Check

ROSTER
The KMHA office will do all initial TeamSnap set up for each 
team which includes: importing your full roster, setting you up 
with team manager administration functionality, and sending 
the initial email invites to all parents to join the group.

You can additional people into your TeamSnap including Non-
Parent coaches or player family members (including 
grandparents) into your group!

Parents and Players can edit and update their own profiles.

For easy to follow step-by-step guide for adding Family or 
Contacts to a profile please Click Here.

https://helpme.teamsnap.com/article/108-add-family-or-contacts-to-a-profile


SCHEDULES

Schedules allow parents and players to see 
their upcoming schedules and receive 
reminders for every scheduled ice time! 

For an easy Step-by-step guide on Adding 
Games and Events ςClick Here

TIP: Once you have entered your ice times 
into TeamSnap ask someone to cross reference 
to ensure accuracy.

https://helpme.teamsnap.com/article/487-add-games-and-events


Read More:
Health Checks ςEasily Screen Health Symptoms 
before each game or Practice ςClick Here

Health Check Resource Centre ςClick Here

у ƘƻǳǊǎ ōŜŦƻǊŜ ŜŀŎƘ ŜǾŜƴǘΩǎ ǎǘŀǊǘ ǘƛƳŜΣ ǘƘŜ IŜŀƭǘƘ 
Check session will open up for participants to go in and 
take a quick self assessment, right within their 
TeamSnap app.

If cleared to participate, players can come to ice 
session and simply show their green clearance screen.

For coaches and managers, you can easily track who 
still needs to take their health check prior to the event. 
You can quickly message them and make sure they get 
it done before arriving.

*MANDATORY

https://blog.teamsnap.com/announcements/health-checks
https://helpme.teamsnap.com/article/1501-health-check


NEW! Easy Health Checks & 

Reporting

ALLplayers and coaching staff will be required to complete the 
Health Check via TeamSnap prior to entering any arena.

Players will continue to be required to check in at the front doors 
of the arena and each team will be responsible for their player 
check ins.

Team managers can simply  export a Health Check report for their 
check ins at the door or players can simply show the green screen 
to the person conducting the player check in.

Health check reports can be exported for any past ice times, 
should KMHA ask.



AVAILABILITY

TIP: Check your teams availability 24 hours 
before your ice time and send a reminder to 
all those who have not yet checked in! (see 
next slide)

The availability function allows players to check 
in to each event or game. Coaches and team 
managers can easily see who will be at each ice 
time.

TIP: The sooner players check into games, the 
sooner game sheets can be submitted via Hi 
Sports.

TIP: 5ƻƴΩǘ ŀŎŎŜǇǘ ŀƴȅ ƻǘƘŜǊ ŦƻǊƳ ƻŦ 
notification of missed ice times! (email/text)





MEDIA

Parent Time/Score Clock Schedule

Use the Media section to upload and share:
�‡ Team Budget & Finances
�‡ Upcoming Tournament Schedules & Rules
�‡ Parent Duty (Time/Score Clock) Schedule
�‡ Hi Sport Game Sheets
�‡ KMHA Memos

TIP: When you upload something new its best 
to send a group email or chat letting your team 
know what NEWresource is available and how 
to access it.

The Media section is NOTjust for photo and 
video sharing with your group!


